Bylaws of Bristow Middle School PTO
34 Highland Street

West Hartford, CT 06119

Revision Accepted May 24, 2010

Article 1 Name

The name of the corporation is Bristow Middle School PTO, Inc.

Article 2 Objectives and Policies
2.1  Objectives
The Objectives of the Bristow Middle School PTO are:

· To facilitate Communication between parents, teachers, administration and the Board of Education

· To participate in providing a well-rounded educational experience and promote the physical and mental well being of Bristow students

· To develop and support united efforts between educators and the general public intended to secure advantages in education for every child

2.2  Policies

· The organization shall be non-commercial, nonsectarian, nonpartisan and non-discriminatory

· The name of the organization or the names of any members in their official capacities shall not be used to endorse or promote any commercial concern

· The organization shall not directly or indirectly participate or intervene in any way including the publishing or distribution of statements in any political campaign on behalf of, or in opposition to, any candidate for public office

· The organization shall cooperate with the school to support the improvement of education and may work to encourage legislation pertinent to the education and safety of the students as Bristow Middle School

· No part of the earnings of the corporation shall benefit any member, trustee, director or office r of the corporation, or any private individual, and none shall be entitled to share in the distribution of any of the corporate assets upon dissolution of the corporation

· Upon dissolution of the corporation, assets shall be distributed for one or more exempt purposes within the meaning of Section 501c (3) of the Internal Revenue Code of 1986 or corresponding section of any further Federal Tax Code, or shall be distributed by the Federal Government or to a state or local government for a public purpose.

Article 3 Membership and Dues

3.1  Membership

Membership in the Bristow PTO shall be automatically granted to each parent or legal guardian of a child currently attending Bristow; and to teachers and professional staff currently employed at Bristow Middle School.  Each member of the PTO is entitled to one vote on nay matter submitted to the membership for a vote.
3.2  Dues
The dues shall be established by the PTO Board and collected annually.

Article 4 Meetings of the Members

4.1  Meetings of the Members

· General full membership meetings of the PTO shall be held at least 3 times a year at the discretion of the Executive Board

· The President or a Secretary of the PTO may, and upon the written request of not less than one-tenth of the members, shall call a special members meeting and cause notice to be given thereof

4.2  Notice of the Members Meeting

· Dates and times of the meetings shall be determined by the Executive Board at the first meeting of the newly elected board and published in the PTO submission to the Bristow newsletter, be available via the Bristow Middle School office and on the PTO website
Article 5 Executive Board

5.1  Definitions, Powers and Duties of the Executive Board

· The Executive Board shall consist of the President, Second President (Principal of Bristow Middle School), Vice President, Corresponding Secretary, Recording Secretary, Treasurer, Fundraising Officer, Hospitality Officer and Volunteer Officer

· Each member of the Executive Board shall be official members of the PTO and shall be current with membership dues

· Each member of the Executive Board shall have one vote

The duties of all members of the executive Board shall be:

· To support school events by providing hospitality and a presence at certain events
· To serve as committee co-chairs and volunteers at events or on committees throughout the year

· To act as ambassadors to the greater school and town communities by representing the goals and mission of our PTO

All officers shall perform the duties outlined in these Bylaws and those assigned from time to time. Upon expiration of the term of office or in the case of resignation, each officer shall return over to the President, without delay, all records, books or other materials pertaining to the office and shall return to the Treasurer, without delay, all funds pertaining to the office

5.1.1  President

· The President should preside over all General Membership and Executive Board meetings

· Be a member ex-officio of all committees except the nomination committee

· Be responsible for establishing the agenda

· Meet with the school principal on a regular basis

· Act as a liaison between the school administration and the PTO

· Perform other duties as may be prescribed in these bylaws or assigned by the organization

· To establish with the Board long and short term spending priorities and ensure their implementation

· To represent the PTO at town wide related meetings and events or to appoint person(s) to act in the President’s stead

5.1.2  Vice President

· Act as an aide to the President

· Perform duties of the President in the absence or inability of that officer to serve

· Be responsible for identifying, encouraging and supporting the chairpersons and members of the committees

· Co-ordinate overall general committee work plans and act as liaison between committee chairs and the Executive Board

· Maintain contact with the chairperson as well as clarify the calendar and goals for each committee

· Perform other duties as may be prescribed in these bylaws or assigned by the organization
5.1.3  Recording Secretary

· Record and transcribe the minutes of the PTO meetings and distribute copies as required

· Have a current copy of the Bylaws

· To be the custodian of all meetings, reports and documents
· To keep attendance records at each meeting

· To perform the duties of the Corresponding Secretary in the event of that officer’s inability to perform

· Perform other duties as may be prescribed in these bylaws or assigned by the organization
5.1.4  Corresponding Secretary

· Responsible for written or verbal correspondence relating to the activities of the PTO

· Follow up letters and thank you notes, bereavement notes, other social correspondence

· To maintain a contact list of email and phone number to notify general PTO members via email of regular meetings and important information

· To produce a PTO news release for the Bristow Bulletin each month

· To perform the duties of the Recording Secretary in the event of that officer’s inability to serve

· Perform other duties as may be prescribed in these bylaws or assigned by the organization
5.1.5  Treasurer
· Have custody of all funds of the organization

· Keep a full and accurate account of receipts and expenditures

· Be responsible for the maintenance of such books of account and records

· Make disbursements as authorized by the President or the Executive Board

· Present a financial statement at every meeting of the organization and at other times as requested by the Executive Board

· Have the accounts examined annually or upon change of officer by an auditor or an auditing committee of not fewer than 3 members, who, satisfied that the Treasurer’s annual report is correct, shall sign a statement of that fact at the end of the report

· Make recommendation and advise the Executive Board at the time of budget preparation

· Perform other duties as may be prescribed in these bylaws or assigned by the organization

5.1.6  Fundraising Officer
· To set goals for fundraising based on annual budgetary needs

· To explore a variety of fundraising option and prepare an annual calendar of fundraising events

· To oversee and manage these events

· To work with the Treasurer to keep accurate financial records of income and expenses as they relate to fundraising

· Perform other duties as may be prescribed in these bylaws or assigned by the organization
5.1.7  Hospitality Officer
· To arrange for refreshments for meetings and events as designated by the PTO Executive Board, School Principal or other event chairs

· Perform other duties as may be prescribed in these bylaws or assigned by the organization

· This position may be shared by more than one person, but there shall only be one vote assigned to the position
5.1.8  Volunteer Officer
· To recruit and support parent volunteers for PTO committees, events, programs and activities

· To maintain  a database of volunteers and their contact information and to publish lists as necessary

· To maintain a list of annual events that require parent volunteers

· To identify, communicate with and support event chairs and committees

· To advise the PTO Executive Board regarding the status of events, programs and activities 

· Perform other duties as may be prescribed in these bylaws or assigned by the organization

·  This position may be shared by more than one person, but there shall only be one vote assigned to the position 

5.2  Term of Office
A term is defined as one year, however a member of the Executive Board or coordinator or representative may serve 2 consecutive terms in the same position.  The exception to the term limits is granted as to the Second President as Principal of Bristow Middle School.  The principal may serve without limitation as to the number of consecutive terms.

5.3  Meetings

· The Executive Board shall meet no less than 6 times annually. The last meeting of the school year shall include the newly elected Executive Board for the following year.  Special meetings of the Executive Board may be called by the President or by a majority of the members of the Executive Board

· The officers may exercise the powers of the Executive Board between meetings of the Executive Board and any such action taken by the officers shall be  reported at the next succeeding Executive Board meeting
5.4  Quorum

A majority of the PTO Executive Board members shall constitute a quorum with regard to action of the Executive Board

5.5  Removal of Officers

Any member of the Executive Board may be removed for failure to attend two or more meetings of the Executive Board by a vote of at least two-thirds of the members of the Executive Board present of voting at a meeting at which a quorum is present

5.6  Vacancies

A vacancy occurring in any office of the Executive Board shall be filled for the balance of that term by a person nominated by the nominating committee with the approval of the Executive Board.  A person filling a vacant position shall serve in that position until the end of the term of that position

5.7  Committees

· The Executive Board may create such standing committees as it may deem necessary to promote the objectives and carry on the work of the organization

· The chairperson of each standing committee shall present a plan of work to the Executive Board for their approval. No committee work shall be undertaken without the consent of the Executive Board

· The power to form a special committee and appoint or elect their members rests with the Executive Board

Article 6 PTO Representatives

6.1  Parent Teacher Council Representative (PTC)

· To attend monthly town-wide PTC meetings and carry out the duties assigned by the Council for each school representative
· To provides updates to the Executive Board monthly

6.2  Board of Education Representative
· To attend monthly Board of Education meetings and carry out the duties as assigned by the Board of Education for each school

· To provide updates to the Executive Board monthly

6.3  Community of Concern Representative
· To attend town wide Community of Concern meetings and carry out the duties assigned by the Community of Concern to each school
· To provide updates to the Executive Board monthly
6.4  Foundation for West Harford Public Schools (FWHPS) Representative

· To attend meetings of  the FWHPS and carry out the duties assigned by the FWHPS to each school

· To procure and deliver the donation from the Bristow PTO for FWHPS events such as “West Hartford’s Cooking”

· To provide updates to the Executive Board

Article 7 Indemnification

The organization shall indemnify to the full extent authorized or permitted by the laws of the State of Connecticut any person who was or is a party, or is threatened to be made a party to any threatened or completed action, suit, or proceeding, whether civil, criminal, administrative or investigative (other than an action by or in the name of the organization) by reason of the fact that he or she is or was a representative of the organization or is or was serving at the request of the organization as a representative of another corporation, partnership, joint venture, trust or other enterprise.  This indemnification is not exclusive of any other right to which the person may be entitled under any agreement, vote of the disinterested directors or otherwise.
Article 8 Miscellaneous Provisions

8.1  Fiscal Year
The fiscal year shall run from July 1 to June 30

8.2  Amendments
These Bylaws may be amended at any regular meeting of the membership by a majority vote of the members present and voting, providing that notice of the proposed amendments shall have been given previously or in the call of the meeting

Article 9 Parliamentary Authority

The rules contained in Robert’s Rules of Order, revised 1998 shall govern this organization in all cases in which they are applicable and in which they are not inconsistent with these bylaws
